Initial user login to Georgia Procurement Registry(GPR) and rest password
	Step #
	[bookmark: _GoBack]Action

	1
	User will get email notification as confirmation for registration with temporary password and link to GPR.  User may click on the link to browse GPR site.      
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	2
	Enter email as user id and temporary password. Click on ‘Login’.
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	3
	System will take use to ‘Edit Buyer-Procurement Staff Profile’ page.
                       [image: ]

	4
	You will have required to fill in security questions and answers. Click on drop down to select question. System will ask you to answer these questions while using ‘Forgot Password?’ functionality of GPR.
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	5
	Enter password (your new password must be 6 to 8 characters) and click on ‘Edit Profile’ to save changes.
                                 [image: ]

	6
	User will get on screen confirmation of password change and will required to log back in with new password after clicking on ‘Password was changed, Must login with new password.’ button.
                        [image: ]
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Edit Buyer - Procurement Staff Profile

Edit Profile

** Denotes mandatory data.

Fax Number:

Current Email Address: ™ [teste@testoom

Manager's Phone:

Address: “ fest
City: 7 [test
State: -
-
Code/Name: ~ ** ALPHARETTA, CITY OF
Security Type: 6
6-Agency Manager V] 6PR Security Roles
Buyer ® Yes O No
Procurement Staff ® Yes O No
* Add Security Questions (Mandatory)
** [Selecta question from the following options. M
** [Selecta question from the following options. M
** [Selecta question from the following options. M

Answer
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Custom Question 2: [
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Change Password (andatory)

e —
Reenter Password: :I

You MUST change your password to proceed.

Edit Profile
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Change Password (Mandatory)

Password:

Reenter Password:

You MUST change your password to proceed.





image6.png
SUBSCRIPTION LIST BROWSE FOR BIDS CONTACTUS

Buyer - Procurement Staff Database Maintenance Results

‘The update was successiul.

Password was changed. Must login with new password.




